Essential Study Skills for Top Students

Become a Top Student

· First of all, there must be a goal. If you don’t have one, you can’t achieve it

· The heart of this goal is to make it BIG and make it real

· Make that goal to be a top student!

A Few Simple Rules to Begin

· In every subject, keep the syllabus - It’s is the class Rule Book 

· Respect deadlines and expect to lose points for late work

· Never allow yourself to be caught at school without your notebooks and materials 

· Be careful of the appearance of your work, it should be typed whenever possible

Tracking Assignments 
· Keep an agenda book to track your daily work

· Make agenda entries at the time the work is assigned

· Don't put off large assignments until  the last minute - Begin as soon as possible

· Most large projects require research before writing

· Allow time for editing and checking by others 

On a Daily Basis, Take good notes
· Take the notes for each class in the same notebook Don’t mix them with other subjects

· Try spiral notebooks with built in dividers

· Date each entry into your notebook 

· Set aside a study area at home, and a particular time each day as study time 

Class Note Essentials 

· Notes should be as complete a record of what the teacher said as possible 

· Don’t write every word, just sketch the main ideas
· Anything the teacher writes on the board should be in your notes

· Try to put your notes in an outline format

Be Involved in Your Classes

· Don't simply be in the room. You are there to learn, not to be taught 

· If the teacher is going too fast, or if you don't understand what is being said, say something!

· Ask questions if you don’t understand, confusion is your worst enemy

Review your notes 

· Reviewing new material within 24 hours after hearing it increases your retention by about 60%

· Concentrate on learning the new terms and vocabulary for each class 

