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COURSE DESCRIPTION:

This course introduces the student to the principles and practices of accounting and its relationship to the business world.  The complete business cycle is covered from the opening entry to the post-closing trial balance.  Students will be introduced to special journals and subsidiary ledgers.  A simulated practice set will be completed.  Much of this class will be conducted through the use of computer programs and simulations.

I. BASIC OBJECTIVES

a. To help students acquire accounting knowledge, understanding, and skills.

b. This course emphasizes learning needed for jobs most typically obtained by high school graduates who have completed one year of accounting study.

c. To learn the number pad (optional).

d. To be able to prepare tax returns (optional due to time constraints and involvement in FBLA which is highly recommended).

II. COURSE CONTENTS

a. Accounting careers and concepts

b. Starting an accounting system

c. Changes caused by business transactions

d. Analyzing transactions into debits and credits

e. Journalizing business transactions

f. Posting

g. Six-column worksheet

h. Financial statements

i. Closing the ledger

j. Checking account and reconciling the bank statement

k. Journalizing purchases and cash payments

l. Journalizing sales and cash receipts

m. Posting to ledgers

n. Eight-column worksheet

o. Financial statements of a partnership

p. Adjusting and closing entries

q. Data processing system

r. Automated general ledger accounting

s. Reinforcement activities will be given on some sections.  After Section P, a business simulation will be done.

t. Approximately one week will be spent on each chapter.

III. RESOURCES UTILIZED

a. Text & Workbook:  Real-World Applications & Connections, Guerrieri, Haber, Hoyt & Turner; Glencoe Publishing Company

b. MS Excel, Quickbooks introduction and Peachtree Accounting Software (based on availability of software and hardware)
IV. COURSE REQUIREMENTS

a. Students will do the vocabulary and questions at the end of each chapter and the workbook problems.  A quiz will be given on each chapter.

b. Unit tests will be given.

c. A simulation will be done if time permits and mini practice sets will be required as either a test grade or classwork grade.
d. Grading procedures:

i. Chapter Quizzes—25%

ii. Lessons & Homework—50%

iii. Simulations/mini practice sets/tax preparations will count as a project or test grade—25%

